	Latino Education and Advocacy Day
Event date:  March 29, 2010 
	
	
	
	Event:

Monday March 29, 2010
	Closing

	Fundraising & Development Team
Yvonne, Julian, Nori, Tomas, Henry
	May ‘09 – July ‘09
	Aug ‘09 – Oct ‘09
	Nov’ 09 – Jan ‘10
	Feb ‘10 – March ‘10
	April 2010

	Establish contact with the relevant liaisons for planning purposes (Development Office)
	x
	x
	
	
	

	Arrange and attend team meetings. Time:                    Location:
	July 8, 2009
July 21, 2009
	August 4, 2009
August 18, 2009
	
	
	

	Identify potential sponsors/partners/endorsements by creating a database for mailing. (Yvonne has master database started)
	x
	x
	
	
	

	*Write a proposal for off-campus funding.
	July 10, 2009
	
	
	
	

	*Write invitations for endorsements.
	July 10, 2009
	
	
	
	

	*Write invitations for partners.
	July 10, 2009
	
	
	
	

	*Write a description for on-campus funding.
	July 10, 2009
	
	
	
	

	Team to preview mailing list
	July 8, 2009
	
	
	
	

	Team to submit sponsor/partners/endorser info for database
	July 21, 2009
	
	
	
	

	Proposed date for mailing letters
	July 27, 2009
	
	
	
	

	
	
	
	
	
	

	 Prepare meeting reports.
	x
	x
	x
	x
	x

	
	
	
	
	
	

	Create a supply list, order supplies that need lead time.
	x
	x
	x
	
	

	
	
	
	
	
	

	Determine levels of support needed (levels and entitlement)
	July 8, 2009
	
	
	
	

	
	
	
	
	
	

	Contact possible partners and endorsements, even if no funding comes from them directly.
	x
	x
	
	
	

	
	
	
	
	
	

	Secure sponsors/partners/endorsements
	x
	x
	x
	x
	

	
	
	
	
	
	

	Determine appropriate recognition and coordinate with Program & Schedule Production Team.
	
	x
	x
	x
	

	 
	
	
	
	
	

	Thank sponsor/partners/endorsements
	
	
	
	x
	x
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